Transfer of Sponsorship Requirements

Directions for completing the Application for Transfer of Sponsorship (TOS) as well as contents of the narrative and required documentation.  

Sponsor Information:
Indicate the type of sponsorship change requested. Enter the contact information for you and your organization (program director name, organization name, address, phone number, and email).   

Program Details:
No narrative required for this section.

Complete this section if there are any changes in the program specifications under the proposed sponsor. If there is no change in the Program Details section, please select “No Change or N/A.” 

Faculty and Administration Information:	Comment by Stefanie Troxell: Moved to Standard VII Program Administration.
No narrative required for this section.

Complete this section to indicate if there are any changes in the required program administrators. If there is no change or if the program administrator is not required for the program type, please select “No Change” or “N/A” for each official.

Note: Changes in required program officials (program director ([PD], accreditation liaison [AcL], educational coordinator [EdC], medical director [MedD], and site program administrator [SPA]) must have their qualifications reviewed. See NAACLS Standards and NAACLS Standards Compliance Guide for additional information.

Contact POForms@naacls.org for a Program Official Approval Form (POAF) for any changes in the required program administrators.
Standard I – Sponsorship
Contents of Narrative for TOS:

Briefly describe the rationale for the change in sponsorship for the program.  Describe how your clinical/applied learning affiliate sites will accommodate projected student numbers.

Accompanying Documentation for TOS:

A letter of support is required from the proposed sponsor to indicate acceptance of the sponsor responsibilities as indicated in NAACLS Standard I. 

Provide copies of award letters and/or certificates as proof of current sponsoring institution accreditation/certification by a regional or national agency. See NAACLS Standard Compliance Guide for recognized accreditors/certifiers.
Standard II – Assessment and Continuous Quality Improvement
Select N/A if this application is only for a name change of the program or there are no changes to the program’s assessment plan.

Contents of Narrative for TOS:

Summarize a documented plan for continuous and systematic assessment of program effectiveness and continuous improvement.

Accompanying Documentation for TOS:

No documentation necessary.
Standard III – Resources
[bookmark: _Hlk227312152]Select N/A if this application is only for a name change of the program or there are no changes to the program’s resources. 

Contents of Narrative for TOS:

Briefly dDescribe how any changes in facilities, equipment, and supplies are stillremain sufficient to achieve program goals.

Accompanying Documentation for TOS:

Provide a copy of the program budget and/or letter of financial support from the proposed sponsor.
Standard IV – Students
[bookmark: _Hlk227312105]Select N/A if this application is only for a name change of the program or there is no change to the program’s publications and disclosures.

Contents of Narrative for TOS:

Describe how you will disclose admission criteria, essential functions and student outcome measures to prospective and current students if not listed on the program website.

Accompanying Documentation for TOS:

No documentation necessary.
Standard V – Operational Policies
Select N/A if this application is only for a name change of the program or there are no changes to the program’s operational policies.

[bookmark: _Hlk227315355]Contents of Narrative for TOS:

Describe student recruitment, processing of applications, and selections of students appropriate to the size and scope of the program and explain how they are non-discriminatory. 

[bookmark: _Hlk227315408]Accompanying Documentation for TOS:

No documentation necessary.
Standard VII – Program Administration

Contents of Narrative for TOS:

No narrative required for this section.

Accompanying Documentation for TOS:

Select N/A if this application is only for a name change of the program or there are no changes to the program’s administration.

Contact POForms@naacls.org for a Program Official Approval Form (POAF) for any changes.Complete this section to indicate if there are any changes in the required program administrators. If there is no change or if the program administrator is not required for the program type, select “No Change or N/A” for each official.

Note: Changes in required program officials (program director ([PD], accreditation liaison [AcL], educational coordinator [EdC], medical director [MedD], and site program administrator [SPA]) must have their qualifications reviewed and approval letter attached. See NAACLS Standards and NAACLS Standards Compliance Guide for additional information.

Contact POForms@naacls.org for a Program Official Approval Form (POAF) for any changes in the required program administrators.

Standard VIII – Prerequisite and Curriculum Requirements
Select N/A if this application is only for a name change of the program or there are no changes to the program’s curriculum.

Contents of Narrative for TOS:

Describe any changes that will occur in the program’s curriculum. 

Accompanying Documentation for TOS:

No documentation necessary.
