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[bookmark: _Toc180494507]Program/Sponsoring Institution Responsibilities
Programs are required to comply with administrative requirements for maintaining accreditation including:
A. Submitting required documentation to NAACLS by the established deadline. These include, but are not limited to, Self‐Study Reports, applications for continuing accreditation and required Progress Reports, Interim Reports and Action Plans.
B. Paying accreditation fees, as determined by NAACLS, by the due date.
C. Informing NAACLS of relevant administrative and operational changes within 30 days of the official announcement. These include, but are not limited to, changes in program official names, physical addresses, URLs, or telephone numbers; status or location, changes in CEO/dean or president/chancellor,; and institution name; and program status (inactive, reactivation, closing).	Comment by Michele Giannosa: To match standard V. language.
D. Agreeing to a site visit date before the end of the period for which accreditation is awarded.
E. Submitting an outcomes report on an annual basis to NAACLS addressing major changes, if any, and program assessment standards (Standard II) by the established deadline date.
F. Verifying compliance with these standards upon request from NAACLS, which may include submitting to an off-cycle site visit.
G. Protecting the intellectual property of NAACLS materials by:
1. Using proper citations when sharing NAACLS content or materials.
2. Obtaining written approval prior to distributing any content or materials purchased from NAACLS.
H. All materials and communication related to NAACLS Accreditations must be available in English.
1. All material translations to be completed by an individual with experience in or knowledge of medical laboratory terminology.

